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1. Executive Summary

This deliverable provides the main identity and stationary templates to be used for formal communication and
promotion purposes of AEGLE’s project. These templates are the main guidelines to unify all communication in
a consistent and comprehensive method among all partners of AEGLE’s consortium.
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2. Brand Logo

AEGLE’s brand logo concept stands for these main strategic insights: technology, people, the health sector,
integrated service, collecting data, unification of the consortium, an eye as the scope and vision of an

innovative project.

By definition, AEGLE’s logo comprises its official description: “An analytics Framework for integrated and
personalized healthcare services in Europe”.

The colours of this brand image were developed responding to the main areas: technology (blue) and health

AEGLE

An Analytics Framework
for Integrated and
Personalized Healthcare
Services in Europe

(green).

Figure 1: AEGLE’s official logo
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3. Toolkits

For the development of AEGLE’s communication Toolkit comprises the visual identity and stationary of AEGLE’s
project.

3.1 Deliverable’s Template

Deliverable’s template will be used only for official deliverable’s purposes using the following document

structure:

DOCUMENT TITLE

DOCUMENT SUBTITLE

Dx.y-Partz
DD/MM/YYYY

DELIVERY DATI DD/MM/YYYY

CLASSIFICATIO| Public / Restricted / Confidential
Name SURNAME,
Name SURNAME

CCONTRACT START DATE: 1* November 2013
CCONTRACT DURATION: 48 months

Partners
EXUS AE (Coordinator), ICCS, KINGSTON, CERTH, Maxeler
Tecnologes Uimited, UPPSALA UNIVERSITET, UNISR,
Time.Lex, EUR, CHS, LOBA, PAGA, GNUBILA FRANCE

Co-funded by the Horaon 2020
of

Agr

Figure 2: Front Page

The front page of the deliverable’s document includes:

® the official document title section
the document identifier (the number of the deliverable)
the due date and delivery date of the project

the classification of the project, either if it’s for public, restricted or confidential domain

the contract start date of the project
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® the contract duration
® the list of partners

® foundation info

DOCUMENT TITLE

CONTRIBUTORS

REVISION HISTORY
Version Date. Modifications
Xy DD/MM/YYY

Pagedof13

EXUS AE [Coordinator), ICCS, KINGSTON, CERTH, Maseler Tecrclogies
Lmitd, UPPSALR UNIVERSIIET, UNISR, Time.Lex, EUR, O, LOBA,
PAGN, GNUBILA FRANCE

Figure 3: Author’s Page

The author page includes the list of contributors and reviewers of the project and also the revision history
(according to the number of versions, dates and modifications descriptions)
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DOCUMENT TITLE

Executive Summary

Throughout the document, text headings are Calibri; normal text is Calibri 10pt.
Capitalize mentions to Sections, Figures, Tables, etc

This Section should provide 2 10.000 feet overview of the document content, highlight major outcomes and place
the document/results among the rest of the project’s work {i.e. show which part of the larger picture this
document addresses). The whole Section should remain strictly within 1 page.

oordinator, 1CCS, NGSTON, €O
Limitod, UPPSALA UNIVERSITET, URISR,
PAGH, GNUBILA FRANCE

Figure 4: Executive Summary

The executive summary describes the main introduction of the document by using free text.
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DOCUMENT TITLE

Table of Contents

Executive Summary 4
) 6
2 Aseat 7
21 Asubsecti 7
211 Asub-sub-sectl 7

3 Asect 8
31 Asubsecti 8
311 A 8

4 Conclusi 9
10

n

Appendix A Appendix title. 12
AppendixB.  Appendix Title B

Figure 5: Table of Contents

The table of contents page was developed with an automatic index actualization according to the different
types of styles (appendix, sections, normal, etc).
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DOCUMENT TITLE

1. Introduction

Introduction should be a brief Section to provide background, also from within the Project {i.e. could cite work
from other WPs, or previous work of the same WP). It is advisable not to exceed 3 pages for this Section

USE STYLES throughout the document. If you want to insert 3 header, please use the heading 1/2/3/4 style, do not
simply adjust the font. This is the same for normal text and everything else. If you do not knaw how to use styles,
please contact the coordinator.

If you are pasting test from another document, PLEASE USE “paste special” and then “unformatted text”. Should
the text need formatting afterwards, use styles. If no style exists, apply your own formatting and notify the
coordinator 50 that the template is updated with such a style. This will make the life of editors immensely easier

Figure 1 illustrates the anatomy of human lungs, Please make sure that you always use cross-references when
referencing figures, tables, other (sub-) sections, etc. If you do not know how to insert cross-references, please
contact the coordinator.

Figures must be centered, and always followed by a descriptive, numbered caption below {use right-click / Insert
caption).

Figure 1; Anatomy of kungs

A table will now follow; this is Table 1. Pay attention to the cross-reference once again. Table font is Cafibrl Spt
(1pt smaller than normal text), and caption goes above the table. Please try, if passible, to retain the heading style.

Table 1: A sample table

HEADING 2
el 1 cen2

Try to avoid ad-hoc formatting in general. If you have some formatting recommendation, please o not simply
apply It; contact the coordinator so that It is discussed, and possibly Integrated with the template.

Dy —Document Title

Page6of 13

Patnens
e by the ateon 2030

o rgraree o the X5 A (Coordinator), ICS, BVGSTON, CERTH, Macer Tecnologies
R eisariiine Limitod, UPPSALA UNIVERSITET, URISR, Time.dex, EUR, CHS, LOGA
et 1 64405, PAGH, GNUBILA FRANCE

Figure 6: Description page

The description page comprises both text, images and tables insertions.
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DOCUMENT TITLE

2. A Section
Some text here

2.1 ASubsection
Some other text here.

2.1.1  Asub-sub-section
and some more text,

This is @ 4-th level section . Try to avoid using it if possible.
Text for the 4-th level section,

Figure 7: Section Page

The section page comprised the main menus and sub menus of the document listed by different degrees of the
font and colours.
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DOCUMENT TITLE

4. Conclusions

Try to keep the “Conclusions” Section no longer than 2 pages in total, The Section should highlight the
accomplishments {or results, in general) presented within the document. Ideally, it would also explain how the
document facilitates upcoming work, and contributes ta the project roadmap / success.

XS A (Goordinator, IS, GNGSTON, G
UNVERSITET, URISR,

Limitod, UPPSALA
PAGH, GNUBILA FRANCE

Figure 8: Conclusion Page

The conclusion page comprises a free text.
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DOCUMENT TITLE
Bibliography
(1) Joe Doe, Nick Expert and John Smith. "How WELCOME Changed the World". Journol of EU Projects, vol.2(4),

pp.10-20, 2010.

(Please ensure you retain the style of citations)

Figure 9: Bibliography Page

The bibliography page describes the main fonts used to support the research information in the document, and
it’s presented as the official rules of bibliography.
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DOCUMENT TITLE

Abbreviations

O Dow: Description of Work
O HW, H/W: Hardware
O sw,s/w: Software
o
Insert any and all suitable abbreviations. Retain the list-based formatting above.

Figure 10: Abbreviations Page

The abbreviations page explains the meaning of the abbreviations used in the main document listed by the
acronym and followed by the explanation/description.
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DOCUMENT TITLE

Appendix A. Appendix title

Figure 11: Appendix page

The Appendix includes all the complement information regarding the best validity of the main document.

3.2 Review Deliverable’s Template

¥ AEGLE

WELCOME Review Protocol

GENERAL COMMENTS (FREE TEXT).

Figure 12: General Comments page

The general comments page describes the free comments that can be officially listed in order to be reviewed.
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WELCOME Review Protocol

QUESTIONS TO REVIEWERS:
All questions should be answered with a “Yes”, “Unsure”, or “No”. ic Iy
You p igh and elaborate the table that follows.

sponse is “Unsure” or “No” please make certain that

Is the deliverable’s content within scope and consistent with the project's work so far?
Is the work described sufficiently well and clearly for an external reviewer 10 understand?

Have you
“significant” is according to your own judgement.

in

[ I
account)

project’s temp! nd structure taken into

REVIEW COMMENTS

Compan)

1CCS, KINGSTON, CERTH. g
Limites, UPPSALA UNIVERSITET, UNISR, Time.Lex, BUR, C15, LOBA,
PAGNL GNUBILA FRANCE

Figure 13: Review Comments Page

The review comments page details the list of questions placed by the reviewers and the list of comments
reviewed in order to obtain the final version of a document.
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3.3 Paper Proposal Template
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WELCOME Review Protocol Paper Proposal

Proposed title new paper
Lead Author

Organization | Participant COMMENT RESPONSE
Do you want to be a co-author on this paper?

Yes / No
Yes / No
Yes / No
Yes / No
Yes / No
Yes / No
Yes / No
Yes / No

Co-funded by the Horizon 2020 Partners
Framework Programme of the EXUS AE {Coordinator), ICCS, KINGSTON, CERTH, Maxeler Tecnologies
European Union under Grant Limited, UPPSALA UNIVERSITET, UNISR, Time.Lex, EUR, CHS, LOBA,

Agreement n® 644906, PAGNI, GNUBILA FRANCE

Figure 14: Paper Proposal Template

The paper proposal template is a formal “protocol” template for a paper proposal, describing the title of the

paper, the responsible, the organization and comments.
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3.4 Telco Minutes Template

: EGLE www.aegle-uhealth.eu

TELCO MINUTES

P WELCOME

EDITOR

PARTICIPANT ORGANISATION

AGENDA

DISCUSSION RESULTS

TASK LIST

PERSON/PARTNER

A wp DESCRIPTION DEADLINE

LY IN CHARGE

<Telco> <Date> minutes Pagelof1
Co-funded by the Horizon 2020 Partners
Framework Programme of the EXUS AE {Coordinator), ICCS, KINGSTON, CERTH, Maxeler Tecnologies
European Union under Grant Limited, UPPSALA UNIVERSITET, UNISR, Time.Lex, EUR, CHS, LOBA,
Agreement n® 634906, PAGNI, GNUBILA FRANCE

Figure 15: Telco Minutes Template

The Telco Minutes Template describes the project ID (date, project, editor, place and subject) as well as the list
of participants, organization associated and the list of tasks as the result of the meeting and the stablished

deadline.
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3.5 Meeting Minutes Template

¥ AEGLE i

MEETING MINUTES

PROIECT WELCDNE

T T oncansanion

AGENDA

MEETING PESULTS

PERSONFARTNER
M CHARGE

Falemi

T e e
L, AL LINI IR T | LW, T s, LR, 3, L,
RN, SNLEILA FRARCY

Figure 16: Meeting Minutes Template

The meeting minutes template describes the project ID (date, project, editor, place and subject) as well as the
list of participants, organization associated and the list of actions as the result of the meeting and the
stablished deadline.
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3.6 Presentation Template

Figure 17: First Page presentation template

The first page of the presentation identifies the name of the presenter, the organization, the meeting type
meeting, the place of the presentation and the dates.
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Figure 18: Table of Contents presentation page

The table of contents page describes all sections of the presentation document.
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